DIRECTIONS FOR ONLINE REVIEW 1

Thank you for sharing your expertise with the College Readiness Project, an initiative of Washington State’s Higher Education Coordinating Board in collaboration with the Center for Learning Connections at Highline Community College and the Educational Policy Improvement Center. 

Objective for Reviews

The purpose of this Delphi Review process is to assist in the process of defining college readiness in the areas of Science and English. Your input here will serve to refine draft language for Science that came out of the Jan. 12-13 meeting and to indicate the relative importance that should be assigned to each statement. Results will be compiled and shared for review at the next group meeting March 30-31. The start and end dates for this and the next online review are shown below.

	Review
	Start Review
	Submit Results

	1
	February 8
	February 22

	2
	April 12
	April 26



We will notify you by email when each online Review is ready for you to begin. Please submit your results by 5:00pm PST on the day they are due.


Completing Online Review 1

A. Read the directions

Print out and read these directions before proceeding. We strongly encourage this so that you can quickly reference the directions as you complete the online Review. Having printed instructions may decrease the time required to do the review.

To print the directions, click on Print Directions at the top or bottom of this page. When you are ready to move to the next window, click Continue to Review. 

*Important Note: As you work through Review 1, you will have the option to click on Save and Continue Later. This button is located at the bottom of the page. If you select this option, you will be returned to the Start Page. You may log out of the website and then log in again at a later time with your username and password. At the Start Page, select the option "Finish Review 1."

B. Review Definition Statements

From the Directions Page, you will proceed through two sections, each containing definition statements that you will review. The sections are:

I. Topical Frameworks
II. Habits of Mind
1. 
Read each definition statement carefully.

2. 
For each statement, indicate whether it is:
· Most important for college readiness

· More Important for college readiness

· Less important for college readiness

· Least important for college readiness

3.  
You will have the option to suggest an edit or a rewording of each definition statement.  To do this, use the Edit Definition textbox below each statement to type in your suggestion.  In addition to rewording, you may also suggest combining, separating or deleting definitions. Note that some definitions are very brief and may need expanding, while others may be lengthy and need to be condensed.  Please be as specific as possible with each suggestion.  If you want to refer to another definition, please clearly state the definition.  For example, do not write, “the definition above” or “the earlier definition”.

4. 
You will also have the option of suggesting additional definitions if you believe any are missing.  Each thematic section will include an Add to Section box. Type your suggested additional definition inside the textbox. Please be as specific as possible with each suggestion.  Again, if you refer to other definitions, clearly state the definition.

5. 
To submit your completed review click Submit Review at the very bottom of the page.

Note: Once you submit your results for a review, you will not be able to return to it. Review 1 will be complete.

6. 
Once you submit your review, you will be directed to a page labeled “Thank you.” When you see this page, all your ratings and responses have been successfully submitted and you have completed Review 1. Before closing your browser, click Return to Start Page.

7. 
At the Start Page please check to make sure your Review 1 assignment button is no longer visible. If the button is still visible, please contact Darya immediately.

8. 
Close the browser window to log out of the system.

C. Contact EPIC with questions

If you should require assistance of any kind, please contact Darya Veach between the hours of 9:00am and 5:00pm PST. Feel free to phone (541-346-6213 or toll free 877-766-2279) or email at darya_veach@s4s.org. 

Educational Policy Improvement Center
720 E. 13th Street, Suite 202
Eugene, OR 97401
(877) 766-2279, toll free
(541) 346-6154, fax
http://cepr.uoregon.edu

